Submission and Approval Process Diagram

This represents the proposed process that will be used for DFCs to submit their reports and for POs to review and accept their coalition’s reports.
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1. The DFC completes their progress report and clicks the
Submit progress report button. The status changes from
Active to Submitted. The report is now locked as read

DFC progress reports.

3. The PO will have an interface that displays all of their
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4. Once the PO clicks to view a DFC’s report, the status is
changed to Under Review. The PO reviews the report.

Revision requwed

5. Status is changed by
PO to Accepted. PO
has the ability to add
comments in the

7. Status is changed by PO
to Revision Required.
The report is no longer
locked as read only and
system. can be edited by DFC. PO
has the ability to add
comments in the system.

2. An email is sent to the PO indicating that the
DFC has submitted their report, and with a link
back to the COMET system.

8. An email is sent to the DFC indicating that
revision is required for their progress report.
The email would contain a copy of any
comments that were entered in the system.

The DFC will go back into COMET to make
the necessary revisions then resubmit
(starting #1 over again).
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6. An email is sent to the DFC indicating that
their progress report has been accepted. The
email would contain a copy of any comments
that were entered in the system.
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